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O6o3nauenne HT/I, Ha KOTOPBIH JlTaHA CCHIJIKA Howmep nyHkTa, DOAIYHKTa
I'OCT 2.102-68 2.1
I'OCT 3.1201-85 2.9
I'OCT 13.1.002-2003 2.1
I'OCT 2.051-2006 2.1
I'OCT 2.301-68 2.3

5. TIEPEW3/IAHUE. Mapr 2003 r.

BHECEHO W3menenune Ne 1, mpunsatoe MeXrocyJapCTBEHHBIM COBETOM IO CTaHAApTHU3ALUH,
METPOJIOTHH U cepTrduKalmu 1o nepernucke (mporokon Ne 23 ot 28.02.2006). UYC 9-2006.

Hacrosmmii crangapT ycTaHaBIMBaeT oOIue TPeOOBAHUS 10 yUETy U XPAaHEHHIO KOHCTPYKTOPCKUX
¥ TEXHOJOTMYECKHMX JOKYMEHTOB, BBITOJHEHHBIX B OyMaXHOW M 3JIEKTPOHHOW ¢opmax (mamee -
JIOKYMEHTBHI) U3IeNUil BCeX OTpaciieil MPOMBIIUIEHHOCTH.

Ha ocHoBe Hacrosimiero craHaapra MOTYT OBITh pa3paOOTaHbl CTaHIAPTHI, YYUTHIBAIOLIHE
0COOCHHOCTH y4YeTa U XpaHEHUS! KOHCTPYKTOPCKHX M TEXHOJIOTHYECKHX JIOKYMEHTOB B 3aBHCHMOCTH
oT 00BeMa JOKYMEHTAINH U YCIOBUI JOKYMEHTOO00POTA.

(M3menennas pegakuus, Uzm. Ne 1)
1. OBIIIUE TPEBOBAHMSA

1.1. CknappiBaHWe KOMHH JOKYMEHTOB B OyMaXHOH Qopme MpOU3BOAAT B COOTBETCTBHH C
MpHIoKeHueM 1.

(M3menennas pepakuus, Uzm. Ne 1)



1.2. Bce umeromuecs: Ha Hpe)Zall/IﬂTI/ll/Il MOJUTMHHUKY, TyOIMKAThI U KOIMH JOKYMEHTOB (Iayiee -
MOJUTMHHUKY, AYyOJIMKaThl M KONWHM) HOAJEKAT y4eTy W XPaHEHUIO B COOTBETCTBHM C paszl. 2 U
MPUIIOKCHHEM 2.*

! HOZ[ NPEANPUATUEM CICAYET NIOHUMATh NPEANIPUATUEC UIIA OpraHUu3aluio.
2 3HAKOM «*» OTMEUYCHBI IIYHKTBI CTaHAapTa, K KOTOPBIM JIaHbl KOMMEHTApHUU B IIPUIIOKEHUN 5.

(AM3menennas pegakuus, Uzm. Ne 1)

1.3. B ciy4asx, Koraa B OpPTaHHM3ALUH OJHOBPEMEHHO INPHMEHSIOT JOKYMEHTHl B OyMakKHOH U
3JIeKTPOHHON (hopMax, MIOMycKaeTcs HX B3aMMHOE IpeoOpa3zoBaHue Apyr B apyra. llpm stom
COOJIONAIOT ClIeyIOIUe IIPaBuiIa:

- KOHCTPYKTOPCKHE JOKYMEHTHI B OyMa)kHOH popMe MOTYT OBITH IPeoOpa3oBaHbl B (ailibl;

- CHAaO)XEHHBIE COOTBETCTBYIOIIMMH PEKBU3UTAMH M IOJIMCAHHBIC B YCTaHOBJICHHOM IIOpSZKE
3JIEKTPOHHBIMH ITU()POBBIMU IHOATUCSIMU 3TH (alIbl CTAHOBATCA D3JIEKTPOHHBIMH IOKyMEHTaMH
(moaMMHHMKAMH, TyOIUKaTaMu, KOIHSIMH);

- JUIsl ICTIOJIb30BAHMUS B IpOIleccax MPOU3BOACTBA, SKCIITyaTallui, PEMOHTA U YTUIM3ALUU U3AETHN
3JIEKTPOHHBIE JOKYMEHTHI MOTYT OBITH IpeoOpa3oBaHbl B OyMaXHbIE JOKYMEHTHI C HPHUMEHEHHEM
CPEACTB BBIYHUCIUTEIBHOW TEXHHMKH. Takne MOKYMEHTBHI IOJDKHBI OBITH MONMHMCAHBI IOMTMHHBIMU
YCTaHOBJIEHHBIMH MOJAMUCIMH YIIOJIHOMOYEHHBIX JIUII, [IOCJE Yero OHM MPHOOPETaoT TOT )K€ CTaTyc,
YTO U 3JEKTPOHHBIE JOKYMEHTBI, C KOTOPBIX OHU IOJTY4EHBI;

- IpeoOpa3oBaHKe HE JODKHO YMEHBIIATh MOPSIKOBBIM HOMEp MoKyMmeHTa mo tabmune 2 'OCT
2.102;

- JOKyMEHTHI, TIOJIy4YeHHBbIE B pE3yJbTaTe B3aUMHOTO NpPeoOpa3OBaHMs, JOJDKHBI HMETh
COOTBETCTBYIOIIUE CCBUIKU APYT HA PYTra;

- B3aHMHOE COOTBETCTBHE MEKAY STHMH JOKyMEHTaMH 00ecIIeunBaeT pa3padoTIHK.

. 1.3 BBeaen gonoaHuteabno (M3m. Ne 1)
2. YYET U XPAHEHHUE NOJJIMHHUKOB

2.1. IToaIMHHUKY, BHIOJHEHHBIE B OyMaXKHO# (opme, MpuHUMaeMble Ha XpaHEHHUE, JOJIKHBI ObITh
MPUTOJHBI JUIsI MHOTOKPATHOTO CHATHUS KOMUI (OTCYTCTBHE NMPOPHIBOB, MOJIKIEHKH, IPOTEPTHIX MECT,
HEUYEeTKOCTH TEKCTa, JIMHUH), pernporpadudeckoil 00paboTKH U cooTBeTcTBOBaTh TpeboBanusm ['OCT
2.102uI'OCT 13.1.002.*

[ToTMHHUKY JIEKTPOHHBIX JOKYMEHTOB, IPUHUMAaeMble Ha XpaHEHHE, TOJDKHBI COOTBETCTBOBATh
tpeboBanusm [OCT 2.051.

(M3menennas pexakuus, Uzm. Ne 1)

HpHMeanHe. Ha KOHKPETHOC U3CIINe BBIIIOJIHACTCSA  TOJIBKO OIWH  KOMIUICKT MNOIJIWHHUKOB
KOHCTPYKTOPCKUX HOKYMEHTOB, KOTOPBIC HOOJUKHBI XPAaHUTLCA Ha HpeﬂHpI/IﬂTI/II/I-pa3pa6OT'{I/IK€ WM Ha
MpEeANPUATUN-U3TOTOBUTEIIC 110 UX JOTOBOPEHHOCTH.

2.2. Ilpu mpreMKe NOJTMHHUKOB JIJIsI y4eTa U XpaHEHHUs IIPOBEPSIIOT!

1) KOMIUIEKTHOCTH KOHCTPYKTOPCKHX JIOKYMEHTOB B COOTBETCTBUH CO CICIH(UKAIUSIMH,
BEIOMOCTSIMH JJISKTPOHHBIX JOKYMEHTOB HJIHM APYTMMH JOKYMEHTAMH, B KOTOPBIX IICPEUHCIICHBI
c/1aBaeMble TO/ITTMHHUKH;

2) KOMIUIEKTHOCTh TEXHOJIOTHYECKHX JOKYMEHTOB B COOTBETCTBMU C MapLIPYTHOH KapToil mim
JpPYTHMH JIOKYMEHTaMH, B KOTOPBIX IIEPEUHCIICHBI ClaBaeMble IT0UIMHHUKHY;

3) HamM4Ke YCTAaHOBJICHHBIX MOAMHCEH (B TOM YHCIE JCKTPOHHBIX IH(POBHIX MMOAMUCEH) U IaT.
[lpyHUMaTh Ha XpaHEHHWE JMOKYMEHTHI, HE HMEIONIMe MOANNCH JIMIQA, OCYLIECTBIIIOIIETO
HOPMOKOHTPOJIb, HE J0ITyCKaeTcs. *

(M3menennas pegakuus, Uzm. Ne 1)

2.3. Bce nOANIMHHUKY, MPUHSTBIE HA XpaHEHHE, PerucTpupyroT (yuuTbiBator). [Ipu perucrpanun
3aMOJHSIOT CJIEIYIONINE PEKBU3HUTHI:

- MHBEHTAPHBII HOMEP TOKYMEHTA;

- laTa PerucTPaLny;



- 0003HAYCHHUE JOKYMCHTA;

- HAMMEHOBAHHUE;

- YHCIIO JINCTOB B JIOKYMEHTE;

- opmat noxymenTa mo 'OCT 2.301;

- KEM BBIITYHICH TOKYMEHT,

- IOJITKCH O ITPHUEMKe JJOKyMEHTa Ha XpaHEeHNE;

- MpuMevaHue (Ipu HEOOXOAUMOCTH).

Permctpammst ~ Moxer ~— OBITH  IPOBENEHA  aBTOMATH3MPOBAHHBIM  CIIOCOOOM  HIIH
HEaBTOMATH3WPOBAHHBIM crocoO0oM  (BpyuHylo). [lpu pydHOH perucrpanuu IepedrciieHHbIC
PEKBH3HUTHl O(QOPMIIIIOT B HMHBEHTAPHOW KHUIEe IIO/UIMHHUKOB 1O ¢opMe | B COOTBETCTBHUHU C
npunoxenneM 3. [Ipu aBTOMaTH3UPOBAHHOI perHCTpalid — WHBEHTApHYIO KHUTY BHIIIONHSIOT B
3JEKTPOHHON (opMme.

(M3menennas pegakuus, Uzm. Ne 1)
2.4. KaxnoMy OITMHAUKY TOKYMEHTA IIPUCBAauBAIOT OJAWH WHBCHTAPHEI HOMEp. ™
(A3menennas pegakuus, Uzm. Ne 1)

2.5. VHBeHTapHble KHHUIH JUISI PETHCTpalldd TOMJMHHUKOB M IOCTYMAIOMIMX OT JpPYyTUX
NPEANpUATHH TyOJIMKAaTOB CJeQyeT BECTH OTHENBHO Il JOKYMEHTOB Ha W3JEIHs OCHOBHOTO M
BCIIOMOTaTeILHOTO MPOHU3BOICTBA.

JlomyckaeTrcsi BECTH OJ{HY HHBEHTAPHYIO KHUTY AJIsl TOJUIMHHUKOB U yOJINKAaTOB KOHCTPYKTOPCKUX
U TEXHOJIOTHYECKUX IOKYMEHTOB U OT/AEIbHbIE MHBEHTAapHbIE KHUTU 110 BHUIAM HU3ICIHH (Iu3end,
BaroHbl, TPaKTOPBI, TypOUHBI U T.1.), IPU 5TOM HHBEHTapHbIE HOMEPa HE TOJDKHBI IIOBTOPSITHCS.

2.6. OpmHOBpEMEHHO C perucTpanded MOJIMHHUKOB JOJDKHBI  OBITh  3aIOJIHEHBI U1
COOTBETCTBYIOIIME Trpadbl ydeTa, paclojOKEHHBIE Ha IOJE JUI TOAMIMBKM JIMCTa MOJIMHHUKA B
OyMaxxHO# (hopMe MITH 3aHECEHBI COOTBETCTBYIOINE PEKBU3UTHI B DIICKTPOHHBIH JOKYMEHT.

(M3menennas pepakuus, Uzm. Ne 1)

2.7. 1o KaxJOMy TOKyMEHTY, KOTOPOMY NPHCBOCH HHBEHTAPHBIH HOMEp, OCYIIECTBIISIOT YYET €ro
JIBIDKEHUS (M3TOTOBIIEHHE U Y4eT KOMWH, W3MEHEHHe, NPUMEHIEMOCTh). Y4YeT [BHKCHUA
MOJUTMHHUKOB OCYILECTBIISIOT BPYYHYIO WJIM aBTOMATH3MPOBAHHBIM CIOCOOOM B COOTBETCTBHH C
KapTouKaMH y4era 1o ¢opmam 2, 2a, 26 1 2B NPHIIOKEHHS 3.

JIist IPOEKTHOM JOKyMEHTAINH, TOKYMEHTAllMH BCIIOMOTATEIFHOTO MPOU3BOJCTBA M €ANHHIHOTO
MIPOU3BOJICTBA JIOMYCKAETCA KAPTOUKH y4deTa He COCTABIISTb.

(M3menennas pepakuus, Uzm. Ne 1)

2.8. TlogmuHHWKH KOHCTPYKTOPCKHX JOKYMEHTOB B OyMakHOWH (opMmMe CcleayeT XpaHUTh
no()opMaTHO B MOPSJIKE BO3pAacTaHUs 0003HAYEHWI TOKYMEHTOB B Mpejenax Kaxuoro ¢opmara u
KOJ1a MpeIpHUATHS-pa3paboTInKa.

Jlonmyckaercsi XpaHWTh TOMJIMHHUKHA II0 BO3PAacTaHWIO OOO3HAYECHWH /JOKYMEHTOB B Mpejaenax
n3genus 0e3 yaera opMaToB.

HO}]HI/IHHI/IKI/I OJICKTPOHHBIX HTOKYMEHTOB XPAaHAT B 68.321)( JJAHHBIX aBTOMATU3UPOBAHHBIX CHCTEM
W/WIM Ha OTHAENBHBIX 3JEKTPOHHBIX HOCHUTENSX. XPaHEHHE ITO/UIMHHUKOB Ha OTAEJBHBIX HOCHUTEISX
OCYIIECTBIISIOT MO BO3PACTAHUIO 0003HAUCHHUH JOKYMEHTOB B IIpeleiiax M3Aeins. Y CIOBUS XpaHEHUs
Ha OTIEJIBHBIX HOCHTENAX IOJDKHBI 00ECIeYHBaTh UX COXPAHHOCTbD, OBICTPBIA MOUCK U IPHUTOAHOCTD K
UCTIONIb30BaHHIO. *

(M3menennas pepakums, Uzm. Ne 1)

2.9. TlomMMHHUKA TEXHOJIOTHYECKHAX IOKYMEHTOB CJIEIyeT XPaHUTh MO0 METOAaM OOpabOTKU H
cOopku m3penus Oe3 ydere ¢opMmaToB B mopsake Bo3pacTanus ux obosznagenuit mo OCT 3.1201 B
mpejeiax Kaxaoro MeToa 00paboTKH U COOPKU U3ICITHSL.

Jomyckaercss ~ XpaHUTh  NO/UIMHHUKK ~ KOMIUIEKTAMH 110  BO3PACTaHUIO  O0O3HAYCHUI
KOHCTPYKTOPCKHX TOKYMEHTOB, YKa3aHHBIX B OCHOBHO# HA/IMKCH TEXHOJIOTMYECKUX JIOKYMEHTOB.

Yuer NpUMEHSIEMOCTH TEXHOJOTMYEeCKUX JOKYMEHTOB BPYYHYIO WIJIM aBTOMAaTH3HMPOBAaHHBIM



croco0OM MPOBOJIAT B KApTOUKaX ydeTa mpumMeHsiemocTs mo popmam 2 u 2a FOCT 3.1201.
(M3menennas pegakuus, Uzm. Ne 1)

2.10. TloanmvHHWKY, BEHIONHEHHBIE Ha JHCTaX MeHbme ¢opmara Al, ciegyer XpaHUTH B
pa3BEpHYTOM BHUJIE.

[MopyMHHUKY, BBHITOJNIHEHHBIE Ha JMcrtax (opmara Al u Oojee, pekOMEHAYeTCs XpaHUTb
CBEpHYTHIMH Ha CKaJIKaX MM B pa3BEPHYTOM BHJIE.

2.11. IlonMMHHYMKN aHHYJIMPOBAHHBIX W 3aMEHEHHBIX JIOKYMEHTOB CIIEIyeT XPaHHTh OTAEIBHO OT
JIEWCTBYIOIIMX MTOJUIMHHUKOB M MX JIOIyCKAeTCs CKJabiBaTh Ha (hopmathl A4 1 A3 B COOTBETCTBUH C
IpUIOKeHueM 1.

3. BOCCTAHOBJIEHME INIOAJIMHHUKOB

3.1. IlopyMHHYKH, TIPUILIEIINE B HETOAHOCTh WIH YTEPSHHBIE, JOHKHBI OBITH BOCCTAHOBJICHBI.

BoccTaHOBNEHHBIA MMOJUIMHHUK MOET OBITH M3TOTOBJIEH TOJIBKO IIOCIIE COCTaBICHUS aKTa o
CIIMICAHUH TIPHUIIEANIETO B HETOTHOCTD TN YTEPSHHOTO ITOATMHHANKA.

3.2. BoccTaHOBNICHHBIE MTOUTHHHUKY JIEHCTBYIOT Ha IIPaBaX 3aMEHEHHBIX TOATHHHUKOB.

B BOoccTaHOBIIEHHBIM NOMIMHHUK HOJDKHBI OBITH BHECEHBI M3MEHEHHS B COOTBETCTBMH CO BCEMH
W3BEILEHUSIMH, BHITYIIEHHBIMU 10 MOMEHTA €r0 BOCCTAHOBJICHHUS.

3.3. BoccTaHOBNEHHBI TONMUHHWK JOJDKEH TPEACTaBIATE COOOW  TOYHYIO  KOIIHIO
BOCCTaHABJIMBAEMOT'0 TIOJTMHHNUKA C YIETOM ITOCTIeTHUX BHECEHHBIX H3MEHEHHH.

(M3menennas pegaxkuus, Uzm. Ne 1)

3.4. B BOCCTAQHOBJICHHOM IOJJIMHHUKE HE JOJDKHBI OBITh BOCIPOU3BEACHBI Pa3Mephl, HAIIIKCH,
rpadudaeckne N300paKEHHS U T. T., ICKIIOYCHHBIE TI0 U3BEIMICHUSIM 00 N3MEHEHHNH B TIOUTMHHUKE (MIIH
KOHI/II/I), C KOTOpOFO BOCCTAHABJIIUBACTCS MMOAIUHHUK.

B BOCCTaHOBJICHHOM TIOJJIMHHHUKE HE JOJDKHBI OBITH BOCIPOHM3BEICHBI TAKIKE MOPSAIKOBEIC HOMEpa
W3MCHCHHH ¥ BRIHOCHBIC JIMHUH K HUM, HAHECCHHBIC paHee B CBSI3U C MIPOU3BEACHHBIMU H3MCHCHUSMI.

(A3menennas pegakuus, Uzm. Ne 1)

3.5. B Tabnuiy u3aMeHEHHH BOCCTAHOBJICHHOTO TOJJIMHHHMKA JTOJDKHA OBITH TEpEHECEHA 3aIiCh
TOJIBKO O MOCJIEIHEM U3MEHEHUU.

[Ipu BOCCTaHOBIICHHNH ITOIJIMHHUKA C JOKYMEHTOB Ha IBYX M OoJiee JIMCTAaX MOPSIKOBBIE HOMEpa
W3MCHCHHH, 0003HAUCHHS W3BCIICHHA 00 W3MCHEHHWH W APYrde JaHHBIC MOCICIHEr0 H3MCHEHUS
KaXJIOTO JIUCTa BOCCTAHOBJICHHOTO TIO/UIMHHHWKA JOJDKHBI OBITh MPOCTABJICHBI HAa OCHOBAaHUU
UMCIOIIUXCS 3allMCcei B TaOIHIIe I3MCHEHUI HA TaHHOM JINCTE BOCCTaHABIMBAEMOT0 JOKYMEHTA.

B mmcre perucrpariui H3MEHEHHS BOCCTAHOBIICHHOTO ITOITMHHUKA JTOJKHBEI OBITH BOCIIPON3BEACHBI
JIaHHBIE, OTHOCAIIMECS] KO BCEM paHee BHECEHHBIM B ATOT JOKYMEHT U3MEHEHUsIM (HAaUMHAs C TIEPBOTO
W3MEHEHUS).

(M3menennas pegakuus, Uzm. Ne 1)

3.6. B3aMeH NMOJVIMHHBIX MMOJIKCEH, BU3 U 1T, UMEIOIINXCS HA MOJUIMHHUKE (B TOM YHCIIE HA MOJIe
JUIsl TIOJIIMBKU W JIMNCTE€ PETMCTPALlMM M3MEHEHWi), B BOCCTAHOBIICHHOM IIOJUIMHHUKE, B KPYTJIBIX
ckoOKax 1oymkHO ObITh HanrcaHo: "(Iloxnucr)" u "(ata)".

[Tpy M3roTOBJICHMH BOCCTAHOBJIEHHOI'O TIOJUIMHHIKA C paHee BOCCTAHOBICHHOTO NOIMHHUKA (MITH
CHATOIl C HEro Yy4YTEHHOW KOIIMM) MMEIOUIYyIOCS Ha IOCIeJHEM HAAIMCh O BOCCTAHOBJICHHH
MOJJTMHHUKA JIONYCKAETCsl HE BOCIIPOU3BOIHTS.

(M3menennas pegakuus, Uzm. Ne 1)

3.7. BoccraHOBIICHHBIC IMOJJIMHHUKH TOJI)KHBI OBITh noAnMruCaHbl OTBCTCTBCHHBIM JIMIIOM IIO
YKa3aHulO PYKOBOAMUTEIIA MOAPA3ACJICHUA, BbIIIYCTUBIIETO MOJIWMHHUKN WK BEAYLIETO Ha6n}o,ue1me
3a U3IroTOBJICHHUEM U3ACIINA.

Hammcs, TIOATBEPKAAIOITY0 TPABUJIBHOCTh BOCCTAHOBJICHHOTO IMOJIMHHUKA, CJIE€AYET BBIIOJITHATH
TYIIBIO WJIN MalllMHHBIM cIroco0oOM Ha IoJje JUISL IOAIINMBKH JOKYMEHTA, HAIIPUMED:



"BoccTaHoBIEH ¢ MOJIMHHUKA.

Bepno: (monnucsk, hamunus u nara)".

"BoccTaHOBIIEH ¢ KOTIHH.

Bepno: (moamwuck, hamunust u qata)".

[TpaBWIBHOCTE ~ BOCCTAHOBJIEHHOTO  IO/UIMHHUKA  OJJIGKTPOHHOTO  JIOKYMEHTa  JIOJDKHA
MOATBEPKAATHCS SJIEKTPOHHON IIM(DPOBOH IMOIMHICHIO0 OTBETCTBEHHOT'O JIUIIA.

(A3menennas pegakuus, Uzm. Ne 1)

3.8. B BepxHeM MMpaBoM YIJIy MOJIA KaKIOTO JINCTa BOCCTAHOBJICHHOT'O MOJJHHHUKA TOJDKHA OBITH
HAQ/IMUCh TYIIBIO WU JTOJDKEH OBITh MPOCTaBICH ITaMm: "BoccTaHOBICHHBIM MOTMHHUK Ne ... " ¢
yKa3zaHHEeM MOPSAKOBOTO HOMEpa BOCCTAHOBIICHUS TAHHOTO JINCTA MOTMHHUKA.

3.9. BoccTaHOBNCHHBIM MOJIMHHUK [IOJKEH MMETh MHBEHTAapHBIH HOMEP BOCCTAHABIMBAEMOTO
moyTMHHUKA. O BOCCTAHOBJICHUHU TOKYMEHTA JIOJDKHA OBITh ClIeIaHa OTMETKA B MHBCHTAPHOM KHHUTE.

3.10. Ha noanvHHMKE WM KOMUHU, C KOTOPBIX MPOU3BOJUIOCH BOCCTAHOBJIEHHE, CTABST ILITAMIL:
"3AMEHEH BOCCTAHOBJIEHHBIM IIOJJIMHHMKOM Ne . . ." ¢ yka3aHWEM IOPSAKOBOTO
HOMEpa BOCCTaHOBIICHHS U IATHI IPHUHATHA BOCCTAHOBJICHHOTO ITOIJIMHHUKA HAa XpaHCHNUE.

pazzen 4 uckiaouyed (Uzm. Ne 1)

MNPUJIOXEHHUE 1
Pexomenoyemoe

CKJIAJIBIBAHUE YEPTEXEN

1. Jlmcter deprexeir Bcex (opMaToB CleAyeT CKIAaAbIBaTh CHAadalia BIOJb JIMHUH
MePIEHINKYISIPHBIX (MPOJOIBHBIX), @ 3aTEM BIIOJIb JIMHUNA MapauIeIbHBIX (MTOTIEPEYHBIX) K OCHOBHOMN
Ha/IMUCH.

2. JIuctel uepTexel mocne CKIaabIBaHUS JOIKHBI IMETh OCHOBHYIO HAJIKUCh HA JIHIIEBOI CTOpPOHE
CJIO’KEHHOTO JIUCTA.

3. Jluctel yepTekeil CKIaJbIBAIOT B MOCIEI0BATEIbHOCTH, YKa3aHHOI B Ta0u. 1 u 2, uudpamu Ha
JIMHUSIX CTHOOB.

4. YcraHaBIMBaIOTCA CIICTYIONINE BH/IbI CKIIa(bIBAHHS:

1) B mamku B COOTBETCTBHH C Tab. 1;

2) 1iIst HETIOCPEICTBEHHOTO OPOIIIOPOBAHMS B COOTBETCTBUU C TadII. 2

Tabmuma 1
CxiaapiBaHue B NaNKH
Pasmepsl, MM
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Tabnuna 2

CkiaabpiBaHue /15l HENIOCPEACTBEHHOI0 OPOLIIOPOBAHUS
Pasmepsl, MM
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MNPUJIOXXEHMUE 2
Pexomenoyemoe

1. YYET U XPAHEHHUE KOIIUiA JTOKYMEHTOB

1.1. Komuu nokyMeHTOB B OyMmakHOW (opMe, NpHHUMAeMble Ha XpaHEHWe, JOJDKHBI OBITh
KOHTPAacTHO OTIeYaTaHbl M WMETh pPOBHBIH ()OH 0e3 pa3HOIBETHOCTH, 3aTPYIHSIONIEH YTEHUE
JOoKyMmeHTa. Ha komumsx IODKHBI OBITH BOCHpOHM3BeNeHHI (0e3 MpOIyCKOB) BCe HMMEIOIIMECS Ha
MOJJIMHHUKE, AyONnnKaTe WX OpUTHHAIE JIMHUHU, OYKBBI, IU(PHI U T.11.

[Tpu npuemke xonuid B OyMakHOH (opMme MPOBEPSIOT HaJM4YMe BCEX JHCTOB M KOMIUIEKTHOCTH
JIOKYMEHTALU! B COOTBETCTBUU C CONPOBOAUTENIBHBIMU TOKYMEHTaMH.

(A3menennas pegakuus, Uzm. Ne 1)

1.2. Ha npenanpuatuu MOTYT XpaHHUTh CIEIYIOUINE KOMUU KOHCTPYKTOPCKUX U TEXHOJOTHYECKUX
JIOKyMEHTOB: apXUBHbIE, KOHTPOJIBHBIE, paboune.

(A3menennas pegakuus, Uzm. Ne 1)

1.3. ApXUBHbIE KOIHMH OTPAXKAIOT COCTOSHHE KOHCTPYKIIMM WM TEXHOJOIMU W3TOTOBIICHHS
W3AENINs B TEPHOABl YTBEP)KICHUS HX 3aKa3uMKOM, Iepeladyd MO JIMHHUKOB IIPEAIPHSTHSIM-
M3TOTOBHUTEIISIM, TIPEKPAICHNS TIPON3BOJICTBA JAHHON KOHCTPYKIUH 1 T.I. Hanmmame apXuBHBIX KOITHHA
OTpaXaloT B KapToukax y4deTa (opma 2, nmprioxeHue 3).

B apxuBHBIE KONMU M3MEHEHWS HE BHOCSAT M a0OHEHTaM HE BBINAIOT, UX XPAHSAT OTAENIBHO OT
JPYTHX KONMH B Mankax (aJb00Max) MM Ha SJIEKTPOHHOM HOCHTEIIE.

Jlnist TOKyMeHTOB B OyMaxHOH (popMe Ha BUIHOM MECTE IMankH (aap0oMa) M Ha JIMIEBOW CTOPOHE
KaXI0if apXuBHO# Kormmu ctapst mramn "APXVBHBINA DK3EMILISP". Huke mTamna yKa3hlBarOT
NPUYMHY U JaTy NPUHATHS Ha XpaHeHHE apXUBHOM Konuu. JlomyckaeTcst XpaHeHHe apXUBHBIX KOTHil B
BU/I€ MUKPO(DHIBEMOB.

ApXUWBHBIE KOIHMH JJICKTPOHHBIX JOKYMEHTOB B PEKBH3WTHOH YacTH JOJDKHBI HMETh
COOTBETCTBYIOIINH NpHu3HaK (OykBa, IEdpa u ap.).

(M3menennas pegaxkuus, Uzm. Ne 1)

1.4. KoHTpONbHBIE KONMHK CIYXAaT JUII BOCCTAHOBJICHUS ITO/UIMHHUKA, N3TOTOBJICHHS JyOINKATOB,
paboYMX KOMHWH, CIPAaBOK WM CBEPKH JOKYMEHTAMH, XPAaHSAT MX OTIAEIBHO OT JAPYTHUX KONMHH H
aOOHEeHTaM He BBIJAIOT.

KoHTponbHass KOMMsI DJIEKTPOHHOTO JOKYMEHTa [OJDKHA MMETh B PEKBH3WTHOM 4YacTu
COOTBETCTBYIOUINH NpHU3HaK (OykBa, nudpa u ap.).

Ha nwieBoit cTOpoHE KaXXIOro JHCTa KOHTPOJBHBIX KONMHMHM Ha BHIHOM MECTE CTaBSIT INTaMII
"KOHTPOJIbHBIN SK3EMILISP" (32 MCKITIOUEHHEM KOHTPONbHBIX KOMHMil THIOrpadCKUX H3JaHMil
M COpOIIIOPOBAHHBIX TEKCTOBBIX JOKYMEHTOB, Ha KOTOPBIX LITAMII CTaBsST TOJBKO Ha OOJIOXKKE M Ha
TUTYJIFHOM WJIN TIEPBOM JIHCTE).

(A3menennas pegakuus, Uzm. Ne 1)

1.4a. Paboune konuu npeaHazHaueHbl 1yl 00CIy)KMBaHUs POU3BOACTBA. UKCiio pabodnx KOmuii,
HaXOJSIIIUXCSI B OOpallleHNH, U MECTa X XpaHeHus (Bblgaya-IIpHeMKa) yCTaHABINBAET OpPraHNu3alys.

. 1.4a BBeaeH gonoaHuteabno (M3m. Ne 1)

m. 1.5 uckaouen (U3m. Ne 1)

1.6. Yuer Beimaum (OTCBUIKM) W BO3BpaTa KONWH BHYTPEHHHM M BHEIIHUM a0OHEHTaM MOXKET
MIPOBOANTHCS BPYUHYIO MM aBTOMAaTH3MPOBAHHBIM CIIOCOOOM. YUET MPOBOIAT MO KapTOYKaM ydeTa

JIOKYMEHTOB (OPMEI 2, 2a B COOTBETCTBHH C IIPIJIOKCHHUEM 3.
VYder BbIaYM W BO3BpaTa KOMHU BHYTPECHHHM aOOHEHTAM MOXET MPOBOIUTHCS BPYUYHYIO WM



ABTOMATHU3UPOBAHHBIM CIIOCOOOM MO AOOHEHTCKUM KapToukaM (opmbl 3, 3a B COOTBETCTBHH C
NpWIOKeHneM 3.*

(A3menennas pexakuus, Uzm. Ne 1)

1.7. Komum poxymeHTOB B OyMakHOH ¢(opMe XpaHAT KaK pPOCCHINBIO (IOJNMCTHO), TaKk H
BJIO)KEHHBIMH B TAIKH HITH, TP HEOOXOIMMOCTH, COPOIIIOPOBAHHBIMH B aJIbOOMBI.

ITpn xpaHeHNH POCCHINBIO (TTOIMCTHO) KOMMH CKIAIBIBAIOT HAa hopMaT A4.

Konmu, momemniaemelie B anp00MBI U TIATIKH, CKIAABIBAIOT Ha opmathl A4 nin A3 B COOTBETCTBHH
C TIpUJIO)KEHUEM 1.

(M3menennas pegakuus, M3m. Ne 1)

1.8. Konmm KOHCTPYKTOPCKMX HOKYMEHTOB HAa H3JCIHE YKIAAbIBAIOT B Tanku (aab00MBI) B
npezenax U3AeNus Wil B IpejiesiaX pallMOHAIBHO BHIOPAHHBIX COCTABHBIX YaCTEH M3IEIHsL.

1.9. Konmmu KOHCTPYKTOPCKHMX JOKYMEHTOB Ha H3JEJIUS YKJIAIbIBAlOT B Manku (a1p00MBI) B
CJIEYTOIIEH TIOCTIeI0BATENLHOCTH:

1) cneun¢ukanus u3nenus;

2) TOKYMEHTBI OCHOBHOTO KOMIIJIEKTa M3/IeJUsl (B MOPS/IKE 3aIMCH UX B CIICIU(DUKALINH);

3) cneun¢uKanuy COCTaBHBIX YacTel HM3JENUsl U JOKyMEHTHI OCHOBHOT'O KOMIUIEKTa COCTaBHBIX
yacTed wn3genus (B TOpsIke Bo3pacTaHWs o00o03HaueHHi). JIOKyMEHTBHI OCHOBHOTO KOMIUIEKTa
COCTABHBIX 4aCTEH M3/EJNs TOMEINAIOT MOCIIE CTIeU(UKANY B MOPSIIKE UX 3aIHCU B CHENN(HUKALIU;

4) uepTexu NeTainel, 3anMcaHHble B CrElU(UKAIIMA OCHOBHOTO U3/ENHUS, U BCEX €r0 COCTaBHBIX
yacTei (B MOpsIIKE BO3pacTaHuUsi 0003HAYEHHH).

Ecnu Ha nmetanmp (Kpome depTexa) BBINYIIEHBI ApPYTHE TOKyMEHTHI, TO WX IMOMEIIAI0T IOoCie
yepTeka Jeranei (B MOpsAKe 3alKCH UX B CIICIM(PHUKALINN).

1.10. KoMIIeKT KOIMUil TEXHOJIOTHYECKUX TOKYMEHTOB YKIIAABIBAIOT B MAINKH MU OPOIIIOPYIOT B
anbO0OMBI, TPU 5TOM B OJHY Manky (anb00M) IOMENaloT BCE TEXHOJIOTHYECKHUE JOKYMEHTBI,
pa3paboTaHHbIE Ha OJTHO U3/ENINE WM HECKOJIBKO M3JIETIHH, MM PAIlHOHAIBHO BEIOPAHHYIO COCTaBHYIO
4acTh U3ETIHA.

IMpu HeoOxoaMmoOCTH, B OXHY Nanky (ajap0OM) JOMycKaeTcs MOMeNaTh TEeXHOJIOTHYECKHe
JIOKYMEHTBHI 10 OTAEIBHBIM METOZIaM 00paboTKN 1 COOPKY U3/IETIHS.

1.11. B ogny nanky (ansbom) ykmaapiBatoT He 6osee 200 JIMCTOB JTOKYMEHTOB, ITPHUBEACHHBIX K
thopmaty A4.

1.12. TIpu GoNBIIOM KOJNMYECTBE JOKYMEHTOB MX Pa3/eNIsIOT Ha YaCTH M YKJIA/BIBAIOT B HECKOJIBKO
nanok (anpoomoB). Ha sTrkeTkax namok (anb00MOB) MM Ha MX OOJIOKKaX YKa3bIBAIOT HOMEP JaHHOW
4yacTH, o0IIee KOJIMYECTBO YacTel 1 HOMEp SK3EMIUIIpa IManku (ams00Ma).

1.13. HomyckaeTcs B KaXJO1 marnke (anp00Me) IIpeycMaTpUBaTh OMMMCH, B KOTOPOH MEPEUHCIISIOT,
B IIOCJIEIOBATENBHOCTH MX PACIIOI0KEHNUS, BCe HAXOAIINECS B HEH TOKyMEHTHI.

1.14. JIns texymeid paOGOThl MOJpPA3JIETCHUIO, BBITYCTUBIIEMY MOJIMHHUKH JIOKYMEHTOB HJIH
BeylIeMy HaONIOJICHHE 32 M3TOTOBICHHEM H3JENHs B IPOM3BOACTBE, BBLACIAIOT IK3EMIUIIP KOIMH
COOTBETCTBYIOIIMX MOKYMEHTOB. Ha mnHIeBON CTOpPOHE Ka)kK[Oro JMcTa KOmWi (pH XpaHEHWH HX
POCCHINIBIO) WM Ha BHIHOM MecTe manku (amsboma) craBar wmramn "DK3EMILIAP
KOHCTPYKTOPA" unmu "OK3EMIUIAP TEXHOJIOT'A", npuBeneHHbIE B IPUIOKEHNUH 4. %

(M3menennas pegakuus, Uzm. Ne 1)

1.15. Ha xommusix TOKYMEHTOB, 00 H3MEHEHHUSIX KOTOPHIX MOCTE BBHICHUIKH a00OHEHTOB HE M3BEIIAIOT,
crapat mwramn "Ob UISMEHEHW HE COOBIIIAETCSA".

1.16. B 3ampocax o BBICBUIKE JOKYMCHTAIIUH OT IPYTHUX MPEIIPUATHI YKa3hIBAIOT, HEOOXOIUMO JIH
OpaTh Ha ydYeT 3ampalimBaeMyl0 JOKYMEHTAIWIO U BBICBUIKM B JNaJbHEHIIEM W3BEIICHUH 00
W3MEHEHUSX WM HET.

1.17. Komuu IOKYMEHTOB, HU3BATHIC M3 OOpalleHHs BCJICACTBHE MPEKPALICHHUS IPOU3BOJCTBA
W3JICNUI, a TaKkKe KOMUHM JOKYMEHTOB, aHHYJHPOBAHHBIX WM 3aMCHCHHBIX B CBS3M C BHECCHHEM
W3MEHEHHH, YHIUTOXKAIOT ITOCTIE COCTABJICHHUS aKTa 00 YHUITOKEHUH WM OTIACH KOTIHH.

2. VYET U XPAHEHUE KOIIUI JOKYMEHTOB JIPYTUX INPEJIPUSATUANA

2.1. Kormnu 1OKyMEHTOB, MOCTYNUBIIUX OT APYTHX NMPEINPHATHH, XPaHAT YJIOKEHHBIMH B IAIKH



WM NEepCTJIETCHHBIMUA B aﬂbGOMbI OTACJIBHO IO KAXIOMY MPEANPUATHIO, KOTOPBIM OHU 6I)IJ'II/I H31aHbl,
WM OTJIENIBHO 110 KaXKJIOMY U3/IENHIO.

JlotryckaeTcst KOTIMH XPaHUTh POCCHITBIO (TIONHMCTHO) CIIOKEHHBIMA Ha opMaT A4 mmm A3.

2.2. B xaxnoi mamnke (aipbome) MODKHA OBITH ONWUCh, B KOTOPOW TEPEUUCIAIOT B
MIOCJIEIOBATEILHOCTH MX PACIIONI0KEHHS BCE HAXOSIIMECs B HEH JOKYMEHTBI.

2.3. Peructpanmio (y4er) KONHMHA JOKYMEHTOB JpPYTHMX HPEANPUSTHH OCYIIECTBISIOT B
COOTBETCTBHH ¢ TpeOoBaHmsAMH . 2.3 U 2.4 HacTosmero cranaapra. Ha kaxaylo perucTpupyemyro
KOIHIO (WM KOMIUIEKT KOMHUi) B OyMakHOW (opMe HAHOCAT INTaMII C yKa3aHWEM WHBEHTAPHOTO
HOMepa, HOMepa IK3eMIUIApa (IpU HAJTMYUN HECKOJIBKUX SK3EMIUIIPOB) U AaThl PETUCTPAIIH.

VYka3aHHBIH IITaMI B Mamnkax (a1p0oMax) CTaBsT Ha BUAHOM MECTE ONHCH, a TaK)Ke Ha ITUKETKE
WIH B JICBOM BEPXHEM YTy OOJI0XKKH.

Ha xommsax B OymaxHo#l ¢opme, XpaHSAMIHUXCS POCCHINBIO (IIOJUCTHO), IITaMI CTAaBAT B JIEBOM
BEPXHEM YTy KaXIOro JiMcra JoKyMeHTa Qopmara A4 WiM JEcTa JOKYMEHTa, CIIOKEHHOTO Ha
¢dopmar A4.

(A3menennas pegakuus, Uzm. Ne 1)

2.4. Konmuy y4uTBHIBAIOT BPYYHYIO WJIH aBTOMATH3WPOBAHHBIM CIIOCOOOM B KapTOYKax ydeTa IO
dopmam 2, 2a, 20, 2B B COOTBETCTBUH C IPUIIOKECHUEM 3.

(A3menennas pegakuus, Uzm. Ne 1)

2.5. Konuu Apyrux mpeAnpusTHii XpaHaT B MOPSIKE BO3pacTaHUsl 0003HAUSHUH 110 KOKAOMY KOIY
HIPEANPUATHSL.

2.6. B cnywae mnpekpameHuss HOPUMEHSEMOCTH YYTCHHBIX KONHMH HAa JAHHOM MHpPEeIIpUATHH
JiepKaTens MOJIHMHHUKOB CTaBAT B U3BECTHOCTD ISl CHATHS X C y4eTa.

MNPUJIIOKEHHUE 3
Pexomenoyemoe
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[Tpumeuanne. B xapTouke y4yera TOKyMEHTOB YKa3bIBaIOT:

1) B rpade "Bux moxymenrta" ¢opmel 2 - BUA JOKyMeHTa (IIOMIMHHUK, MyONHWKAT WM KOIHSA),
KOTOPBIH NIPHUHST Ha yUeT;

2) B rpade "Pa3oBbie Beimaun" QGopmbl 2a - aOOHEHTHI, KOTOPHIM BBIAAIOT (BBICHLIAIOT) KOIIHIO
nokymenra co mramnom "Ob USMEHEHUU HE COOBIIAETCA".

MNPUJIOXKEHUE 4
Pexomenoyemoe

OBPA31bI ITAMIIOB IO YYETY 1 OBPAIIEHUIO JOKYMEHTOB,
BBIIIOJIHEHHBIX B BYMAXKHON ®OPME

(M3menennas pegakuus, M3m. Ne 1)

1. IItamMnsl mpenHa3HA4alOTCS Ui YIPOIICHHS HAHECEHHS W JOCTID)KEHHS OJHOTHIIHOCTH
n300pakeHHsT HaJIKCeH M yKa3aHWi, NMPOU3BOJUMBIX B JOKyMEHTaxX B Ipoliecce WX oOpalleHwus, a
TaKXe B U3BELICHUAX U B JOKyMEHTaxX ydeTa.

2. llltamn "3AMEHEH BOCCTAHOBJIEHHBIM INIOJJIMHHUKOM Ne . . ., ... 1." ¢ yka3zaHHeM
MOPSIIKOBOTO HOMEpAa BOCCTaHOBIICHMS MOJIMHHMKA M JaThl €0 BOCCTaHOBICHUS CTaBAT Ha
MOJTMHHHUKAX, C KOTOPBIX M3TOTOBJIEHB! BOCCTAHOBJIEHHBIE TIOAJIUHHUKH.

3. Iramn "AHHYJIMPOBAH, 3AMEHEH . . ., uzBem. Ne . . ., oT . . . r." cTaBar (c ykazaHueM
HOMepa, AaThl BHIITyCKa M3BELICHHS M MOANNCH) Ha aHHYJIMPOBAHHBIX 0 M3BEIICHUSIM NOIMHHHUKAX,
IyOnmmKaTax ¥ KOMHMSAX, a TAKKE HA KapTodkax ydera. [Ipu oTCyTCTBHM 3aMEHBI CTaBAT MIPOUYEPK.

4. Iramo "IIPKU HOBOM KOHCTPYHWPOBAHMM HE TIIPUMEHATH, B3AMEH
[MTPUMEHSITD..." cTaBAT Ha OCHOBaHWM COOTBETCTBYIOIIMX M3BELICHUH Ha MOJTMHHUKAX, TyOJIMKaTax
M KONMAX, KOTOpHIC HEJB3sl HCIOIb30BaTh BO BHOBH pa3pabaThIBAEMBIX H3/ENUAX, a TaKXKe Ha
KapTouKax ydJera.

5. llItamn "B3AMEH TTOJJJIMHHUKA" ctaBsiT Ha HOKyMEHTax NMPH OTCYTCTBHH IOJIMHHUKOB
3TUX JOKYMEHTOB.

6. HIramm "OK3. Ne . . . " ctaBAT (C yKazaHHEM HOMEpA HK3EMITIsIpa) Ha Mankax (anpoomax) KOl
Y Ha OT/ICJIBHBIX KOIHSIX.
7. Wramm "MHB. Ne. . .., DK3. Ne . . ., ... 1. " cTaBar (Cc ykazaHueM MHBEHTApHOTO HOMeEpa,

HOMepa SK3eMIUIIpa U JIaThl PErHCTpalyi) Ha Mankax (anp00Max) M OTAEIBHBIX KOMHUSX JTOKYMEHTOB
JPYTHX TIPEITPHUITHH.

Jormyckaercss Takke HCHOIB30BATh ATOT ImTamm (0e3 yKa3aHWsS HOMepa SK3eMIULIpa) IIpH
peructparmu o0pasIoB Uil TUIOTPapCKUX M3TaHUN M IPYTHX JTOKYMEHTOB, XPaHAILIMXCS Ha MpaBax
MOJITUHHUKOB.

8. Ilrammer "KOHTPOJIBHBIA SK3EMIUISAP" u "APXMBHBIA SK3EMILUISAP" crapst
COOTBETCTBEHHO Ha KOHTPOJIBHBIX M aPXMBHBIX IK3EMIUIIpax KONHWK M HA TMamkax (anp0omax) KOMHUi.
Itamn "KOHTPOJIBHBIM SK3EMIIISP" crapsT Takke Ha KOHTPONbHBIX SK3EMIUIAPAX H3BELICHHIH
Y TIPUIIOKEHUH K HUM.

9. Wrammer "OK3EMIUISIP KOHCTPYKTOPA" u "OK3EMIUIAP TEXHOJIOI'A" crassr
COOTBETCTBEHHO Ha KOMHUSIX KOHCTPYKTOPCKMX M TEXHOJOTMYECKHX IOKYMEHTOB, BBIIABAEMBIX JUIS
TeKylied paboThl MOIPAa3JeNeHUIO, BBIMYCTUBIIEMY IOJJIMHHUKA WM BeIylleMy HaOJIOJeHHe 3a
U3TOTOBJICHUEM U3JEIIHI B IPOU3BOJICTBE.

10. Mramn "Ob M3MEHEHHWU HE COOBIIAETCH" craBiT Ha KOOUSX [OOKYMEHTOB,
BBIJJABAEMBIX B IOPSIKE pa30BOM BbIAAaYM O€3 BBICBUIKM B AajbHEHIIEM HM3BEUICHUH 00 M3MEHEHHH
3THUX JOKYMEHTOB.

m. 11 uckawyen (U3m. Ne 1)

12. JlomyckaeTcsi MPUMEHATh M LITAMIIBl APYTHX BHJOB, YIPOILAIONIMX HAHECEHHE HaANUCeH Ha
JIOKyMEHTaX.
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(M3menennas pepakums, Mzm. Ne 1)

MNPUJIOKEHUE 5
CrnpaBo4Hoe

KOMMEHTAPHUU K ITYHKTAM CTAHIAPTA

K myskry 1.2. Yder m XpaHeHne OyMaXHBIX M SJIEKTPOHHBIX JOKYMEHTOB SBISETCS YacThIO



CHUCTEMBI 00pallleHUs JOKYMEHTAIUH Ha NIPeIIPUATHH.

ITon y4TeHHBIM JOKYMEHTOM ITOHMMAETCsI TOKYMEHT, NPHHATHIA Ha aDOHEHTCKOe 00CITy)KMBaHHE
(YITEHHBII TOKYMEHT).

[Mepeuenp GyHKIMH, OpraHU3alMOHHAs CTPYKTypa M pacrpeieieHue (GYHKIUHA CHCTEMBI
JIOKyMEHTO000pOTa YCTaHABIMBACTCS PEANPUITHEM.

K nmynkry 2.1. [Ipu perucrpanum (ydere) 3JIeKTPOHHBIX JOKyMEHTOB B rpade «lIpumeuanue
(dopma 1, mpunoxernne 3) ykaspBaroT GopmaT daiiia JOKyMeHTa.

K mynkry 2.2. K apyrum gokymeHTaM OTHOCHTCS «BenoMocTh crienn(uKaIiii» B COOTBETCTBHH C
I'OCT 2.102, mo KOTOpOii MPOBEPSIOT KOMIUIEKTHOCTh IPUHUMAEMbIX Ha XpaHEHHE MOIJIUHHUKOB Ha
KOMIUIEKCHI, COOpOYHBIE €AMHHIBI W KOMIUIEKTBH, MMEIOIINE JBe M OoJjiee CTYNEHH BXOAMMOCTH
COCTaBHBIX JaCTEH.

JUIst  2JIEKTPOHHBIX JIOKYMEHTOB, IPHHMMAEMBIX HA XpaHEHHE II0 OTAEIBbHBIM COOPOYHBIM
eIMHHLIAM, ITPOBEpPKa KOMIUIEKTHOCTH OCYLIECTBISIETCS MO crenudukanuu. (s TOKyMEHTOB Ha Bce
u3Jenue B IEeJIOM KOMIUICKTHOCTh JIOKYMEHTOB MPOBEpPAIOT MO «BemoMOoCTH 31EeKTPOHHBIX
JIOKyMEHTOBY.

K mynkry 2.4. VIHBeHTapHbBI HOMEp IOUIMHHUKY IPHUCBaMBAIOT HE3aBUCHMO OT KOJIMYECTBA
JICTOB B IOKYMEHTE WJIM KOJIMYECTBA (haiiIoB, U3 KOTOPHIX OH COCTOMT.

Ha noxymeHTe, cocTosIIeM W3 HECKOJIBKHMX JINCTOB, MHBEHTAapHBIM HOMEpP HAHOCST Ha KaXAbIH
JIVCT.

VHBEeHTapHbBI HOMEp MOJIMHHUKA 3JIEKTPOHHOIO JOKYMEHTa YKAa3blBalOT B €r0 PEKBU3UTHOU
JacTH.

K nymkry 2.8. Jlns oOecniedyeHust  BOCCTAHOBJIEGHHMS — DJIEKTPOHHBIX  0a3  JaHHBIX
ABTOMAaTHU3UPOBAHHBIX CHCTEM TIIPH XPaHEHWW TIIO/UIMHHUKOB CJEAyeT IIPOBOIUTH pPE3ePBHOE
KOIIMPOBAHUE.

IIpaBuna BBINOJHEHUS PE3EPBHOIO KOMMPOBAHUSA (TMEPUOAWYHOCTh, PETUCTPALMI0 U Ap.)
YCTaHaBIMBAET OpPraHU3aLsl.

K mpunoxennto 2 (myHkrst 1.6, 1.14). ABromartn3upoBaHHas CHCTEMa IpPU YYeTe JIBIKCHHS
JIOKYMEHTOB J0JDKHA 00€CIIeYnBaTh CBOCBPEMEHHYIO PacChUIKY a0OHEHTaM (BHYTPEHHUM U BHEIITHHIM)
M3BELICHNI 00 U3MEHEHMSIX U (WJIN) KOMUI N3MEHEHHBIX JOKYMEHTOB.

MMPMJIOXEHUE 5 BBeaeno nonoanuteabno (M3m. Ne 1)



